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1. O0wHe noa0KeHHs

1.1. Hacrosumee ITonoxenune paspaborano B coorsercTBHM ¢ Konctutynuen PO,
TpynoBeiM komgekcom P® Ne 197-®3 ot 30.12.2001 r., PenepanbsHbIM 3aKOHOM
PO "O6 wHpopmaiuy, HHPOPMALUHOHHBIX TEXHOJOTHAX H O 3al[uTe
uapopmanuu” Ne 149-@3 or 27.07.2006 r., ®PenepanpHeiM 3axkoHoM PD "O
nepcoHanbHbIX HaHHBIX" Ne 152-03 ot 27.07.2006 r., Ykazom IIpesunenra PO
«O6 yTBep:KIeHHN ITepeyuHs CBeleHul KonduIeHIansHoro xapakrepa» Ne 188 or
06.03.1997 r. 1 npyr¥MHU HOPMATUBHBIMH ITIPABOBEIMH aKTaMH.

1.2. Hacrosamee Ilonoxenue ompenenseT NOPAAOK OO0pabOTKH NEPCOHANBHBIX
JaHHBIX padoTHHKOB OO0 " VMmynsc" U Apyrux OpraHu3alliii, o6cny>I<HBaeMHx=
COIVIACHO [OTrOBOpa OKa3aHWs YCIyr , W  TapaHTU¥ KOH(UICHUIHATBHOCTH

CBEJIEHMH, IPENIOCTaBIsIeMbIX paOOTHHKOM paboToJaTeio.

1.3. IlepconaneHele JaHHBIE pPaOOTHMKA SIBISIOTCS  KOH(DUIEHIUMAILHOM
uadopMaruei.

2. IlonsiTHE U COCTAB NEPCOHANBHBIX JAHHLIX PAGOTHHKA

2.1. lns ueneit HacTosmero [TomoKeHust HCIOMB3YIOTCS CIEAYIOLIHE OCHOBHbIE MOHSITHS:

[EpCOHANbHBIE JaHHble - Jgrobas HHpOpPMAaLHMs, OTHOCAMIAACS K IPSIMO HIIH KOCBEHHO
ONPEHEIEHHOMY HJIH OIpeneseMoMyY (PU3HYeCKOMY JHIY (CYOBEKTY MEepCOHANBHBIX NaHHBIX)
(11. 1 cT. 3 QepepansHOro 3aKoHa ot 27.07.2006 N 132-03);

omepaTop - TOCYHNAPCTBEHHLIH OpraH, MYHUUHNAILHLIA OpTaH, IOPUIMYECKOE HIIH
(pH3HEYECKOE MM, CAMOCTOSTENBHO HIIH COBMECTHO C APYTHMHE JMIAMH OpPraHH3yoHie i (MiIK)
ocyuectpisiiomue 06paboTKy NEpPCOHANBHBIX MHAHHBIX, a TaKKe OINpeAessIoue emH
00paboTKH NepCOHANBHBIX TAHHBIX, COCTAB IICPCOHANBHLIX JAHHBIX, TOMIEKANX 00paboTke,
neHcTBHs (ONEpanun), COBEpPIIaeMble C MEePCOHAILHBIME JaHHbMU (1. 2 cT. 3 DemepanbHOTO

3axoHa oT 27.07.2006 N 152-D3); |

o0paboTka NepCOHANBHBIX NaHHBIX paboTHHKA - joboe peifcTBHe (Onepanus) MIn
COBOKYNHOCTb  JeHCTBHH  (omepauumii), CcOBepIIaeMBIX C  HCIIOJB30BAHHEM  CPENCTB
aBTOMaTH3aLHMH MM 0€3 HCIONB30BAHHS TAaKHX CPEICTB C IIEPCOHANBHBIMU JAaHHBIMH, BKIIOYAs
c6op, 3amHCh, CUCTEMATH3AIHIO, HAKOIUICHEE, XpaHeHHe, yTouneHne (0OHOBICHNE, HU3MEHEHHE),
H3BJICYEHHE, MCIONb30BaHMe, Iepenady (pacHpOoCTpaHEHHe, IpefocTaBlieHHe, JOCTYID),

O6CSHH‘-IHB8HH€, 6JIOKI/IpOBZlHH€, YAUICHHE, YHHYUTOXCHHC IICPCOHAILHBIX HAaHHBIX (H. 3cr. 3 .

PenepansHOro 3axoHa ot 27.07.2006 N 152-D3);

pacnpoCTpaHeHHe IICPCOHATBHBIX NaHHbIX - NEHCTBHS, HarpaBleHHblE Ha PACKPBITHE
MIEPCOHANBHAIX NAHHBIX pabOTHHKOB HEONpeNeneHHOMY Kpyry mul (m. S ¢r. 3 depepanbHoro
zakona oT 27.07.2006 N 152-03);

NpeaocCTaBICHUuE IEPCOHANLHBIX HOAaAHHBIX - JICI\TICTBI»‘ISI, HallpaBJIEHIbIE Ha PacKpbITHE
NEPCOHAIBLHBIX HaHHBLIX p86OTHHKOB ONIpEeIC/ICHHOMY JIMUY MM OINPCACIICHHOMY KPYIY JIMQ (IT.
6 ct. 3 ®enepanpHoro 3akosa ot 27.07.2006 N 152-03);

OMOKHpOBaHHE MEPCOHAILHBIX JAHHBIX - BpEMEHHOE NpekpamieHne obpaboTku
TIePCOHANLHBIX TaHHBIX pabOTHHKOB (3a HCKIIFOUYEHHEM CyuaeB, eclii 00padoTka HeoOXoAnMa,
JUIs yTOYHEHHA IEPCOHANBHBIX AaHHBIX) (11. 7 ¢T. 3 PenepanbHoro 3akona ot 27.07.2006 N 152+
@3); ‘

YHHYTOXKCHHE NEPCOHANBHBIX HaHHBIX - HEeHCTBHSI, B peE3yJibTaTe KOTOPLIX CTAHOBHTCH
HEBO3MOMKHBIM BOCCTAaHOBHTHE COJICPIKAHHC MNEPCOHAIBHBIX HNAaHHBIX B HH(bOpMaHHOHHOIVi
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CHCTEME MEPCOHAIBHBIX JAHHLIX PAOOTHHKOB H (WINI) B PE3yNbTATE KOTOPBIX YHHUTONKAIOTCS
MaTepHaTbHEIC HOCUTEH TIEPCOHANLHBIX JaHHbIX paGoTHHKOB (1. 8 ¢T. 3 denepansHOro 3aKoHa
o1 27.07.2006 N 152-03);

obe3nuyMBaHHe MEPCOHANBHBIX JAaHHBIX - NEHCTBHS, B PE3y/bTaTe KOTOPHIX CTAHOBHTCS
HEBO3MOXXHLIM Oes HCIIOJIL30BaHA JOTIONTHHTEIILHOH I/IH(I)OpMaLIHH OIIPENCIINTD
NpHHANIEKHOCTD NEPCOHANBHBIX HAHHBIX KOHKPETHOMY paboTHHKY (1. 9 ct. 3 dDemepansHoro
3axkoHa ot 27.07.2006 N 152-D3).

2.2. TlepcoHamnbHBle HaHHBIE paGOTHHKA - 3TO HEOOXOMUMAs paboronarento |B
CBA3M C TPYIOBRIMH OTHOLICHHUSIMH HH(DOPMALMsL O KOHKPETHOM COTPYJHUKE.

K NIEPCOHAILHBIM TAHHBIM pa6OTHHKa OTHOCJTCS:

+ (daMuIMsl, UM, OTYECTBO;

* TOJ, Mecial, JaTa H MeCTO pOXAEHHS, a Takke HHble [aHHbIE,
COACpKAIHMECS B yIOCTOBEPEHHH INUHOCTH PabOTHHKA; i

* JQHHBIE O CEMEHHOM, COLMANTBHOM H UMYIIECTBEHHOM IIOJIOKEHHUM;

* [JaHHble 00 oOpazoBaHuM PabOTHHKA, HATHIMH CII€LIMaJIbHBIX 3HAHUU HIH
IIOATOTOBKH;

* JaHHBIC 0 MPOpeCCHH, CIeLHATLHOCTH pabOTHHKA;

* CBeIEHHUA O oXolax paboTHHKA;

° J@HHBIC MEJHMIMHCKOTO XapaKTepa, B CIy4yasX, HNpeILyCMOTPEHHBIX
3aKOHOJATeJIbCTBOM;

* JIaHHBIC O YIEHAX CEMbH PabOTHHKA,

* JIAHHBIC O MECTE JKMTENBCTBA, [OYTOBBIA anpec, TelnedoH pabOTHUKA, a
TaK>K€ WIEHOB €TI0 CEMBU;

° JMaHHbIC, CONEpXKalllMecs B TPYJOBOH KHIKKE paboOTHUKA U ero JTHYHOM
ACNE,  CTPaxOBOM  CBHUICTEJNBCTBE [OCYNAPCTBEHHOIO  IIEHCHOHHOLO
CTpaxoBaHU:, CBUIETENBCTBE O [IOCTAHOBKE Ha HAJIOTOBBIA yUeT;

° JlauHBIC, COZEpPKAlIMECs B JOKYMEHTaX BOWHCKOTO YdYeTa (mpu  ux
HAJIWYHH ),

° HHBIC ICPCOHANIbHBIC NaHHEBIE, IIPU OMpENeNeHUH 00BheMa H COEePKaHUS
KOTOpEIX paboTomarens PYKOBOACTBYETCSI HACTOSIMIUM lIOJOKEeHMEM U
3aKOHOHATeILCTBOM PO,

2.3. Ecnu HHOE He YCTaHOBJIEHO TpynosemM xomexcom P®, apyrumu
(enepanbHBIME  3aKOHAMH, TIPH  3aKIIFOYEHHH TPYHAOBOIO OOTOBOpa  JIMIO,
nocTynaromee Ha paboTy, IpeAbsIBIAET PAGOTONATENIO:

IacTIOPT UK HHOH JOKYMEHT, YAOCTOBEPSIOMIUI IHYHOCTE,

TPYNOBYIO KHIDKKY, 32 MCKIIOYCHHEM CITydaeB, KOIa JOTOBOp 3aKI0YaeTcsl
BIICPBBIC, MM PAOOTHUK NOCTyNaeT Ha paboTy Ha YCIOBHSX COBMECTHTEILCTH ,
WIM TPYAOBas KHIWXKKa Yy pabOTHHKa OTCYTCTBYeT B CBS3H C ee YTPAaToH,
TIOBP@KIEHHEM HJIH 110 IPYTHM NPHUUHAM;

CTPaxoBOEe CBUIETENLCTBO 0013aTEILHOIO HEHCHOHHOI'O CTpaxOBaHUI,

AOKYMEHTBI BOMHCKOIO y4eTa - JIf BOSHHOOOS3aHHBIX M JIML, IOIJIEKAIIIX
MPU3BIBY Ha BOGHHYIO CIyXKOY; |



JIOKyMeHT 00 00pa3oBaHMd U (unu) xBanHQUKAUME WM HaIAIHA
CcrielMabHbBIX 3HAHUIL - TIpY TTOCTYIIEHHN Ha paboTy, TpeOyIOIIyIo CTIelHabHbIX
SHAHUH WU CIIelAalbHOM ITOATOTOBKH; -

|
JOTIOTHHUTEIIBHBIC JOKYMEHTBI - B OTJHEJIEHBIX Cly4asX, Hpell}/CMOTpeHHBIX

Tpynosem  kojexcom P®,  HHBIMU (enepalbHBIMM - 3aKOHAMH, yKasaMi
[TpesunenTta P@ 1 NOCTaHOBICHUAMH [IpasurenscTa PO.

3. O6paGoTKa MepcoHATbHBIX JAHHBIX padoTHUKA

9}

3.1. O6paboTka INEpCOHATBHBIX AaHHBIX- moGoe neiicTue (omepanus) WA
COBOKYIIHOCTG JeifcTBuil (omepamuii),coBepIIaeMbIX C HCIONB30BAHMEM CPEACTE
ABTOMATM3AIAA WIM 0e3 HCIONB30BAaHUS TaKWx CPeACTB C IePCOHANBHBIMA
JIaHHBIMHU,BKIIIOUAs,cO0P,3alMCh,CHCTEMATU3ALIUIO, HAKOILIEHHE, XPAHEHHE, y TOTHEH
e  (oOHOBNEHME, H3MEHEHME),H3BJICUCHUE  ,HMCIIONB30BAHNC ,Jrepenaqy(
pacrpocTpaHeHue, MpPeJOCTaBleHne ,I0CTYI), O00e3NHIuBaHue ,0JI0KUPOBAHHUE.
yaajeHue, YHUUITOXKEHNE TIepCOHATBbHbIX NaHHBIX.

O6paboTKa MEPCOHANBHBIX JAHHBIX PAOOTHHUKA OCYIIECTBIACTCS AT obecriedyeHus
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CO6IIIOI[€HI/ISI 3aKOHOB M MHBIX HOPMAaTHBHBIX IIPABOBBIX AKTOB, COOCHCTBUIA -

paboOTHEKY B TPYHOYCTpOMCTBe, OOy4eHHH, MPOABIDKEHHHM IO ciryxoe,
obecrieyeHysl JMYHOM OesomacHOCTH pabOTHMKA, KOHTPOJA KadyecTtsa U
KOJIMYeCTBA BBHITIONHAEMONW paboThl W 0bOecredeHus: COXPAaHHOCTH HMYUICCTBa,
omnathl TPYAa, MONB30BaHKs TEIOTAMH, NPELYCMOTPEHHBIMH 3aKOHONATEIBCTEOM
P® u akramu paboTonaTes.

3.2. PaGoTofaTenb He HMeeT IpaBa TOIydaTh ¥ 00pabaTbiBaTh NEPCOHAIBHBIC
maHHble pabOTHHKA O €ro TOJIMTHUECKHX, PEJIMTHO3HBIX M HHBIX yOeXKIeHUAX |
YacTHOM JKW3HM. B clydasx, HEMOCPEICTBEHHO CBA3aHHBIX C BOIPACAMH
TPYIOBEIX OTHOIIEHUH, B COOTBETCTBUH CO cratpelt 24 Koncturyuun Poccuiickon
depepanun paboTOAATEND BIPaBe NONyYaTh U 06pabaTeiBaTh JaHHBIE O YaCTHOH
KU3HN pabOTHHKA TOJIBKO C €ro MUChMEHHOTO COTJIAaCcHA.

PaGoTonaTeNb He UMEET NpaBa MoNydaTh i 00pabaTeiBaTh [EPCOHATBHBIE JNAHHBIC
paBOTHHKA O €ro WIEHCTBE B OOIIECTBEHHBIX OOBE/MHEHMIX HIM  ero
NPO(COIO3HOI IEATENLHOCTH, 32 UCKTIOUEHHeM CIyuaes, IPEiyCMOTPEHHBIX.
(eepanbHbIM 3aKOHOM. ‘

IIpu TpUHATHU pEIUEeHMH, 3aTparnBaroMINX MHTEPECh paGoTHHKa, paboronarensb
He wWMeeT IpaBa OCHOBBIBATHCA HA [@PCOHANBHBIX —J@HHBIX paboTHHUKA,
[TOJIyUYEHHBIX MCKIIOUUTENBHO B PE3yNIbTaTe UX ABTOMATH3UPOBAHHON 00paboTKH
WM 3JIEKTPOHHOTO IOy YeHHUs.

3.3. Ha ocuosanuu HopMm Tpymosoro xoxekca P® (cr. 86), a TaKKe HCXOIs U3
nonoskenuii m. 2 cr. 6 (®egepanproro 3akoHa Nel52-@3 "O mepcOHAIBHBIX
narHblX", 06paboTKa MepCOHANbHbIX JAHHLIX OCYMIECTBIIACTCH paboTonateniem ¢
IMCBMEHHOTO COrnacus paboTHMKA, 33 HCKIIOYEHHEM Clyaes, IPeyCMOTPEHHEIX
IEeHCTBYIONIAM 3aKOHOIATEILCTBOM. (ITpusoxenue 1)
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3.4. Bee nepconanbHble fanHble 0 PaBOTHUKE paBOTONATENb MOKET H NOIDKEH
IIOJIYYHTE OT HET'C CaMOro.

3.5. PabotHuK 06s13aH IpenoCTaBIATE paboTomaTeN0 NOCTOBEPHBIE CBEAEHUS O
cebe U CBOEBPEMEHHO COOOILATEH eMy 00 M3MEHEHHH CBOWUX IIEPCOHAIBHBIX
JaHHBIX. PaboTomarens HMeeT mpaBo IPOBEPATL JOCTOBEPHOCTH CBeﬂeHm},
NPEOCTaBICHHBIX PabOTHHKOM, CBepsisl AaHHBIE, NpefoCTaBIeHHbIe PAaOOTHUKOM,
C MMEIOIUMHUCH Y paOOTHHKA JOKYMEHTAMH.

3.6. B cuywasx, xorma paboromatenb MOYKET IOJYYHUTh HEOoOXOmuMEbIe
[ICPCOHANBHBIC NaHHBIEC pabOTHUKA TOMBKO y TPEeThEro Juma, paGoTomaTens
AOJKEH YBEIOMHUTE 00 3TOM pabOTHMKA M MHONYYUTH OT HEro MUChMEHHOEe
cornacue o ycraHosnenno#t popme (Ipusnoxenne 2).

Paboronarens 06s3aH cOOOMMTE PAGOTHUKY O LENSX, CIOCOBAX H HCTOYHHKAX
HOJIYHMEHHSA IIepCOHATIbHBIX NAaHHBIX, & TakKe O XapakTepe IOIJIeKalHx
[IOJy9CHHIO TEPCOHANBHBIX JNaHHBIX W BO3MOXHBIX ITOCIEICTBUSIX oncaga
paboTHMKa TaTh IUCHMEHHOE COIJIACHE Ha HX IIOJIyYeHHUE.

3.7. IlepcoHansHele faHHbIE paGOTHUKA XpaHsaTCs

B OTAelIe KaZpoB B OyMaxHOM BHAe(JIMYHAS KApTOYKa dbopmer  T-2).
Ilepconanburle naHHBle pPaGOTHHKA B OTHENe KaZgpoB XpaHATCA Takke B
SJICKTPOHHOM BHZIC Ha JIOKaJbHOM KOMIBIOTEpHOM ceTr. JloCTym K 9JIEKTPOHHBIM
GazamM  maHHEIX,  comepKaluM NEpCOHANIBHBIC  JaHHBlE  pabOTHHKOB,
0becrneYnBarOTCs CHCTEMOI  IapoIei. ITaponu ycTaHaBIMBAIOTCS HMHIKEHEPOM-
IPOTPaMMHUCTOM U COOOINAIOTCS MHOMBHAYATBHO COTPYIHIKAM OTIENA KaZpoB.

ITpumeuanume: XpaHeHHe IepCOHANBHBIX NAHHELX pPabOTHUKOB B WHBIX
CTPYKIYPHBIX — NOIPA3NEICHUAX PabOTONATENS, COTPYHHMKM KOTOpBIX
MMEIOT [IpaBO NOCTyNa K IEepPCOHANbHEIM [JaHHBIM, OCYILECTBISIETCS B
TIOPsAZKE UCKITIOYAOIINUM K HUM TOCTYIT TPETHUX JIMI.

3.8. Cotpymuuk paGoTomarens, WMeIOMIHiL JOCTYIl K IE€PCOHANILHBIM ,naHHL]!M
PabOTHUKOB B CBA3H C HCIIONHEHHEM TPYLOBbIX 0BI3aHHOCTE: ‘

- obecrneunBaeT xpaHenue HH(OpPMALUH, CoIepyKallled ITepCOHaNbHbIe
AaHHbIe pabOTHYKA, HCKIIIOYAIONIee JOCTYI K HAM TPETBUX JIHIIL.

B orcyrerBre coTpymHuKa Ha ero paboueM MecTe He HOJDKHO GbIThH JIOKYMEHTOB,
COACPKAIMX TNepCOHaNbHBIC HaHHBIE DPAaGOTHHUKOB (COBNMIONEHHe TOMHTHKH

i |
YUCTHIX CTOOB").

IIpy yBOTBHEHHH COTPYNHHKA, MMEIONIEro JOCTYIl K IEPCOHANBHBIM aHHBIM
PabOTHHMKOB, IOKYMEHTHI U HHbIE HOCUTENTH, ColiepoKalue MepCcoHaNbHbBIe JaHHbIE
PaboTHHUKOB, TepenaroTCs  apyromy COTPYAHHUKY, MMEIOIEeMy MHOCTYyH K
TICPCOHATIPHBIM TIAHHBIM PabOTHUKOB II0 YKA3AHMIO PYKOBOIUTENS CTPYKTYPHOTO
Iopa3ieneHus.



3.9. Joctym KX TepCOHalbHBIM JaHHLIM pabOTHHKAa HMEIOT COTPYIHHKH

pa6OTOI_[aTCJ'I51, KOTOpBIM TICPCOHAJIBHbIE OaHHBIC HCOGXOHHMBI B CBiI3H C

HCIIOJIHEHHEM HMHU TPYHOBBIX OOS3aHHOCTEH COINIACHO TIEPEYHIO TOIKHOCTEH
(ITpunoxenue 3).

3.10. B cnyuae ecnmu paboTomaTeNio OKA3bIBAIOT YCIYTH IOPUAMHYECKHE U
Qusuveckne JMIA Ha OCHOBAHMM 3aKIOYEHHBIX IOTOBOPOB (IMOO HHBIX
OCHOBAHHIi), WCXOJA M3 JOrOBODHBIX OTHOIICHWH C KOHTPAreHTOM, SBJISETCS
o0s3aTeNbHBIM Hamu4gWe B JOrOBOpax IYHKTOB O  Hepas[NalleHHH
KOH(UIEHIHATLHON HH(OPMALKH, B TOM YHCIE MpelyCMATPUBAIOIIHX 3aILHTY
IIePCOHANIPHBIX HaHHBIX paboTHHKa. OTBETCTBEHHBIM 3a COONIONEHHE NAHHOIO
IIYHKTa sIBJIAETCS CIICIHAICT, pa3pabaThIBaIoIHMH UITH 0()OPMIISIOIIUA TOT0BOP.

]
!
B uCKIIOYMTENBHBIX —Cllydasx, MCXOAA W3 JOTOBOPHEIX OTHOIIGHHN ¢
KOHTPareHTOM, IOIYCKaeTCsl HajJuyue B JOroBOpax IIYHKTOB O HepasrialleHHH
KOH(QUIEHUMANLHO! UH(OPMAIMY, B TOM YHMCIE MpPeLyCMAaTPUBAIOUINX 3alllUTy

ITepPCOHAJIBHBIX JaHHbBIX pa6OTHI/IKa.

3.11. Tlponenypa odopmienus HocTyna K HNepCOHANBHBIM IAHHBIM paboTHHKA

BKJIFOUAaeT B ceds:
e O3HaKOMJIEHHE PabOTHHKA IO pocnuce ¢ HacTtosamuM IlonokeHuem.

« uCTpebOBaHHE = C COTPYAHHKA (32  HMCKIIOYEHHEM DPYKOBOIHUTENA
Opranuszammn) MTUCBMEHHOTO o0s3aTeNLCTBA 0 cOOIIOIEHUH
KOH(QUIEHIMATBHOCTH MEePCOHAIBHBIX JaHHBIX PaOOTHHKA H COBNIONEHHN
NpaBul KX 0OpabOTKM, IOArOTOBIEHHOrO IO YCTAaHOBJIEHHOM dopme
(Ilpunoxenue 4).

3.12. Corpynuuxn paboTomaTens, UMEIOIME MOCTYH K IIEPCOHATBHBIM JAHHBIM
pabOTHUKOB, HMEIOT IIpaBO IOJy4YaTh TOJNBKO TE€ MEPCOHANbHblE NaHHbIE
paboTHUKa, KOTOpPEIEe HEOOXOMMUMBI UM Il BBIIONHEHMS KOHKPETHBIX TPYAOBBIX
(YHKITHH.

3.13. [lonyck K mnepcoHambHBIM [aHHBIM pPabOTHHKA JAPYTMX COTPYIHHKOB
paboTomatens, He HMMEIOIIMX HaJIeKalluM 00pa3oM O(GOPMIEHHOro NOCTYIIA,
3ampeLaeTcsl.

3.14. PaboTHMK HMMeeT MpaBO Ha CBOOOAHBIM IOCTYN K CBOMM IEPCOHAIBHBIM
J@HHBIM, BKIIIOYas NpaBo Ha IIOJIy4YeHMEe KOMUH 00N 3amucy (3a UCKIIOUeHHEeM
ClIydaeB TIPENyCMOTPEHHLIX (efepambHBIM  3aKOHOM), COZepKalleld  ero
MepcoHalbHble JaHHble. PaGOTHHK HMEST OpPaBO BHOCHTH TPEIUIOKEHUS IO
BHECCHUIO U3MEHEHUH B CBOM JaHHEIC B Clydae OOHAPYIKEHHUS B HUX HETOYHOCTEH.

3.15. CoTpynHUKH OTZEeNa KaipoB BMpaBe IepeNaBaTh MepCOHANLHBIE TaHHBIE
paboTHMKAa B HHBIE CTPYKTYpHbIe NOZApaslielieHHs, B ClAydae HeOOXOIHMMOCTH
UCIIOJHEHUA COTPYAHMKAMH COOTBETCTBYIOLIMX CTPYKTYPHBIX [OZpasnenenuit
CBOUX TPYJOBBIX 00sI3aHHOCTEH. !
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3.16. Iepenaua (0OMeH ¥ T.1.) TIEPCOHATBHBIX JTAHHBIX MEKTY 110pa3ieTeHIAMU
paboTofaTeNsi OCYIIECTBIAETCS TOJBKO MEXAY COTPYAHHKaMM, HMEIOMMMH
JOCTYTI K IepCOHAIEHBIM JAHHBIM PaOOTHHKOB.

3.17. Ilepemaya TepCOHANBHBIX JaHHBIX pabOTHHKA  TPETBUM  JIHLAM
OCYLLECTBIAETCA TOMBKO C IMCBMEHHOTO cornacus pabOTHMKa, KOTOpOe
odopmasieTcss o ycranosneHHOH dopme (TIpunoxenue 5) U JODKHO BKIIOYATh B
celst:

g (I)aMI/IJ'II/HO, UM, OTUeCTBO, aapec p'cl6OTHHKEL, HOMEp OCHOBHOI'O IOKYMCHTA,
YHOOCTOBEPSIOILIETO €ro JIHYHOCTD, CBEACHHS O JaTte BbIIa4YM yKa3aHHOTO TOKYMCHTA H
BBIOABIUICM €0 OpraHe;

e HaHMMCHOBAaHHC U agpec pa60To,uaTen;1, TMTOIY4arOIIEro COrjacHe pa6on~ml<a;

e [CJIb Nepeaavy NePCOHANBHBIX JaHHBIX;]

e MEPEYCHDb NEPCOHANBHBIX NAaHHBIX, Ha NTepeaady KOTOPLIX JacT corjiacue pa6OTHHK;
® CpPOK, B TEHYECHHE KOTOPOTO ﬂCﬁCTByCT corjlacue, a TakXKe IOPSA0K €ro OT3biBa.

IIpumeanHe: Cornacus pa6OTHI/IKa Ha T1epernady e€ero IE€pCOHaJbHBIX
JaHHBIX TPECTHUM JIMLAM HE Tpe6y€TC$[ B clydasX, Korzga 3TO HGO6XO,£LI/IMO B
Lenax OpeaynpekKaeHus Yrpo3bl JKH3HH W 3J0POBBLIO pa6OTHHKa; Korzga
TpEThHU JIMIIa OKa3pIBAwOT  YCIYTH pa60T0)1aTemo Ha  OCHOBaHHHU
3aKJIIOYCHHBIX  OTOTOBOPOB, a TaKKEe B cilydasX, YCTaHOBJICHHLIX
CIJG,ZICPEUILHBIM 3dKOHOM H HaCTOAIIMM Ilonoxxenuem.

3.18. He ogomyckaercs Tepenavya IIepCOHATBHBIX [OAHHBEIX pabOTHHUKA |B
KOMMEpUECKHX LesIX 0e3 ero MHCBMEHHOTO coryacus, O(OPMIIEHHOIO IIO.
ycTaHoBieHHOH dopme (Ilpunoxenue 6).

3.19. upekTop, mepenarOlIuii IMEepCOHATBbHBIE NaHHBIE PAOOTHUKOB TPETHUM
minam- OO0 «KunKomYuer», OO0 «VK «Jlenunckas», TomKeH mepefaBaTh UX
C 00sI3aTeIBHEIM COTTIaCHeM B COOTBETCTBHH C [IpunokeHneM 5 ¥ B COOTBETCTBHUU
¢ enepanbHbIMU 3aKOHAMH. i

Hepeﬂaqa JOKYMEHTORB (I/IHBIX MaTepUuaJIbHBIX HOCHTCHGﬁ), comeprKalux
NepCOHalIbHLIE HaHHBIC pa6OTHI/IKOB, OCYLICCTBIIACTCA INpHM HAIWYHH Y JIHIA,
YIIOJIHOMOYCHHOTO Ha UX IMOJIYYCHUE!

« JIOTOBOpa Ha okazaHwue yciyr OpraHusaliny;

e COIVIAIIEHUSI O HepasTJallleHWH KOH(I)H,/:[eHuHaHLHOH uHdopmarmmu 1ubdo
Hajpyye B JOrOBOPE C TPETBUM JIMIIOM IIyHKTOB O Hepas3rialileHuu
KOH(QUIEHIIManbHOH HH(OpPMaUHUK, B TOM UHCIe, IPelyCMaTPUBAIOIINX
3aIlIUTY NIePCOHANBHBIX NaHHBIX PaOOTHHKA;

e MHChMa-3ampoca OT TPEThero JHIA, KOTOpOe MOJUKHO BKIIOYAThL B cebs
yKa3aHWe Ha OCHOBAaHMS IIOTYYeHMs JOCTya K 3alpallnBacMoi .
uHbOpMaNUK, CoAepKaluled TepCOoHAaNbHbIE JaHHble pabOTHWKA, e&
nepedeHb, Uenb ucnonas3oBaHud, ©.M.O. ¥ HODKHOCTE WA, KOTOPOMY
NIOpYYaeTCs MOJyYUTh JaHHYIO UH(OPMALIHIO.



OTBETCTBEHHOCTEL 3a CO6H}OJICHI'I€ BBIIICYKA3aHHOI'O TIOpSOKa MpeIoCTaBJICHUS
MNEPCOHAJIBHBIX HaHHBIX p’d6OTHHKa OpFaHHBaHHH HECET pa6OTHHK, a Taxoke
PYKOBOOHUTEIL CTPYKTYPHOI'O IIOAPA3ACJICHHS, OCYIIECTBISIIOLIETO nmepenagy
NI€PCOHAIBHBIX JaHHBIX pa60THm<a TPETHHUM JIUIIaAM.

i

l
3.20. Ilpencrasutento paboTHHKA (B TOM YHCIIe aJBOKATY) MEpPCOHATLHBIC JAHHBIC

NIEPENAOTCS B IOPSAKE, YCTAHOBICHHOM AEHCTBYIOIIMM 3aKOHONATEIHCTBOM H
HacrosuM Ilonoxenuem. Mudopmanus nepenaercs NpH HANHYHH ONHOTO U3
IOKYMEHTOB:

e HOTapHalIbHO y,ZIOCTOBepeHHOI:i HJOBEPEHHOCTH IIPEACTaBUTEN pa6OTHHK3;

e TIMCBMCHHOI'O 3asiBJICHHUS p8.6OTHI’IKa, HallUCaHHOTO B IMPUCYTCTBHUHU -

COTpyAHHKa OTAENa KaIpoB pa60T0ﬂaTen51 (CCHI/I 3asBIICHHE HallHCaHoO
pa6OTHI/IKOM HE B IPHUCYTCTBHH COTPYAHHUKA OTAENA Kaapos, TO OHO OOJIKHO
OFBITE HOTapHualbHO 3aBepeHo).

I,[OBepeHHOCTH H 3asBJICHHUA XPaHITCA B OTIelIe KadpoB.

3.21. IlpenocraBienne NepCOHANBHBIX NAHHEIX paGOTHHKA roCyNapCTBEHHEIM
OpraHaM IIPOM3BOMUTCA B COOTBETCTBMH C TpeGOBAHMAMH NeHCTBYIOUIErO
3aKOHOAATENBCTBA U HACTOSILMM [TonosxkeHueM.

;
3.22. TlepcomansHble JaHHBle pPaGOTHHKA MOIyT OBITH OPENOCTABICHEI'
POACTBCHHMKAM HJIM YIE€HaM €ro CeMbH TOJBKO C IIHMCBMEHHOIO pa3pelleHHs
camoro pabOTHMKA, 33 HCKJIIOYEHHEM CIy4aeB, KOIJa Iepenada IIEPCOHAIBHBIX
JaHHBIX ~ paboTHmKa 0e3 ero cormacus  JOIYCKAeTCs IEeHCTBYIOLIHUM
3aKOHOOaTeIbCTBOM PO.

3.23. JlokyMEeHTSI, COmepskallne MepCoOHaTIbHbIE NaHHbIe paboTHHKA, MOTYT OBITH .

OTHPAaBIEHBl YE€PE3 OpraHM3allUi0 (elnepansHOd MmouToBoil cBsasu. Ilpm sToM
JOMmKHa OBITH O0ecriedeHa MX KOHQUIEHIMATPHOCTE. J[OKYMEHTEI, coaeprkalue
IIEPCOHANIPHBIE NAHHBIC BKJIAIbIBAIOTCA B KOHBEPT, K HeEMY IIpHJIAaraercs
COTIPOBOAMTENBHOE IHCHhMO. Ha KOHBepTe nenaercss HAAmUCh O TOM, YTO
COZCPKUMOE KOHBEPTA SBNAETCS KOH(MAEHIHMANbHONW wuH(OpMaLuell, W 3a
HEe3aKOHHOe ge pasrinauieHue 3aKOHOATENILCTBOM NpegycMOTpeHa
OTBETCTBEHHOCTE. Jiajiee, KOHBEPT C CONMPOBOAUTENLHBIM ITHCEMOM BKJIAIBIBAETCA
B IPyrOH KOHBEPT, Ha KOTOPBIA HAHOCATCA TOJNBKO PEKBH3HUTEI, TIPETyCMOTPEHHEIE
TIOYTOBBIMH IIPABUJIAMH I 3aKa3HBIX [IOYTOBBIX OTIIPABIEHUHA.

4. Opralm?.amm 3aIUHTHI NePCoOHATbHDBIX JaHHBIX paﬁormﬂca

4.1. 3auura nepcoHaNBHBIX NAHHBIX pPaGOTHHKA OT HETNpPaBOMEPHOTO HX
HCIIOB30BAHMS MIIM yTPaThl o0ecrednBaeTcs: paboTonaTeNeM.

4.2. PaGoTHUKH OTAeNa KaJpoB 06EeCIIeYHBAIOT:

e O3Ha4KOMIJICHHE COTPYNHHKa IIOJ POCIMCE C HACTOS UM [Tono:xkeHuem.

i
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¢ UCTPeOOBAHME C COTPYNHUKOB HMEIOMIUX JOCTYII K IIEPCOHANBHBIM JAHHLIM -

IIHCBMEHHOTO  00s3aTeNbCcTBa O  COONIIOAEHUU KOH(QUISHIINATEHOCTH
NIEPCOHANBHBIX NaHHBIX PaOOTHUKA U COOMIONeHUH IIpaBUIl UX 00paboTKu.

4.3. Opranu3anuro U KOHTPONb 3a 3aIIUTOMH [IEPCOHAIBHEIX HaHHBIX PabOTHUKOB
CTPYKTYPHEIX TOZIpasHeNeHnsx paboTomaTens, COTPYIHHKHA KOTOPBIX HMEIOT
AOCTYI K MEPCOHANBHBIM IaHHBIM, OCYIIECTBISIOT WX HENOCPENCTBEHHbIE
PYKOBOIUTEH.

4.4. 3aure IO MIeIKUT:

*  MH(OPMAaIKS O NePCOHANBHbIX JAHHBIX PAGOTHHKA:
* ZOKYMGHTBI, COZIepIKalllie IEPCOHANBHbIE NaHHbIe PabOTHHKA,
* [ICPCOHANBHBIC NaHHEIE, CONEPIKAIIMECS Ha DIIEKTPOHHBIX HOCHTENIAX.

” !
4.5. 3ammTa ceneHuid, XPaHAIIMXCS B OJIEKTPOHHEBIX 0a3ax MaHHbIX pa60TozxaTenfr,

oT HecaHKHHOHI/IpOBaHHOFO A0CTYyIIa, HCKa)KEHUS U YHHUYTOXXEHUA HH(bOpMaHHI/I, a

TaK¥X€ OT HHBIX HCIIpaBOMEPHBIX ,Hel\/'IC-TBI/II\/JI, O6eCH€LIHBa€TCH PasrpaHuyYeHueEM |

opaB [OOCTyIla C MCHOJL30BAHHEM YUYETHOU 3alHucCU H CUCTEMOH naponeﬁ.
OTBeTCTBEHHBIM 3a 3alIUTY CBEOEHUHU SBIIAETCY BG,HYH_[I/IP’I HHXCHEP-IPOTPaMMHUCT.

5. 3aka0YHTeNbHbIE TOT0MKEH IS

_ . 1
5.1. Vinble mpaBa, 0653aHHOCTH, MefiCTBHS COTPYLAHUKOB, B TPYJOBBIE 003aHHOCTH

KOTOPBIX BXOJIUT o6pa60TKa IIEPCOHAJILHBIX JAHHBIX pa6OTHI’IK21, OIIpEOLIIIIOTCA
TaKXXe OOJPKHOCTHLIMH HHCTPYKLOHAMH.

5.2. Jlnua, BUHOBHEIE B HAPYIIEHUM HOPM, DETYIUPYIOWIUX [0y 4eHHe, 06paboTKy
U 3AlUTYy [NEPCOHaNBHBIX —NaHHBIX  pabGOTHHKA, HECYT MaTepHalbHYIO,
AHCLHUIIINHAPHYIO, aIMHHUCTPATHBHYIO, TPKNAHCKO-IIPaBOBYIO MIIM YTOJOBHYIO
OTBETCTBEHHOCTD B NOPANKE, YCTAHOBICHHOM (DeIepaNbHBIMU 3aKOHAMY.

5.3. Pasrnalesue nepcoHanbHBIX TaHHBLX pabotanka OpraHusanuu (mepenada I?X
HOCTOpPOHHHEM JIMLaM, B TOM 4HcIle, paGoTHukaM OpraHusanum, He VIMEIOLITUM
HUM JI0CTYTIa), UX MyGIHYHOE pacKpEITHE, yTparta JOKYMEHTOB U MHBIX HOCHTeNe},

ColeprKanmx [IEPCOHANBbHEIE HaHHBIE paGOTHHKa, d TarKXXe MHHEbIe HapyuIeHus

00s3aHHOCTEH MO WX 3amure H 00paboTKe, YCTAHOBIEHHEIX HACTOSIIAM
ITonoxxenuem, JIOKAIbHBIMH HOPMAaTHBHEIMH aKTaMu (npukazamu,
pacniopsbxernsamu) OpraHn3anum, BIeYeT HaloKeHUe Ha COTPYIHMKA, UMEIOIIEr0
AOCTYIl K HMEpCOHANBHBIM NaHHAIM, NHCUHIUTMHAPHOLO B3BICKAHHS — 3aMeyaHu,
BBITOBOPA, YBOJILHEHHS. =

5.4. Cotpynuuxu, umerommue AOCTYIl K IEPCOHANBHBIM IaHHBIM DPabOTHHMKA U
COBCPIIMBIINE  yKa3aHHBIH [MCUMILIMHADHBI  POCTYIIOK, HECYT MOJHYIO
MATEPHATLHYIO OTBETCTBEHHOCTE B Cliydae NPHUYMHEHUS €ro AeiCTBUSIMA yuep6a
paboTtonareno (1.7 c1. 243 Tpynosoro xoxekca P®).



5.5. COTpymHUKH, HMMEIOIIME IOCTYNl K MePCOHANIbHBIM HaHHBIM paboTHHKA,
BHHOBHBIE B HE3aKOHHOM pasrjlallleHWHd MU WCIOIB30BAHHU IE€PCOHATBHBIX

JaHHEIX paGOTHUKOB paboTofatens 6e3 cornacus pabOTHUKOB U3 KOPBICTHOH HIIH -

WHON JIMYHOM 3aMHTEPECOBAHHOCTH M NPUYHHUBIINE KDYITHBIH yiiepd, HecyT
YrOJIOBHYEO OTBETCTBEHHOCTH B COOTBETCTBHH CO CT. 183 VYronosnoro xojekxca
PO.
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